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Mouoskenne o GubaHOTEKE ¢ yuéTom Tpedosanuii ®PI'OC HOO
MBOY COII Nel r. Mo3aoka
1. O0mue MoJI0KEHHS

1.1. Hacrosmiee moyokKeHne pa3paboTaHo Ha OCHOBaHHMH ITpHKasa oT 1 mapta 2004 r. No

936 «O peanu3anyy pelleHns Koutern MiHiCTepCTBa obpasosanus Poccuu o1

10.02.2004 r. Ne 2/2 «O6 OCHOBHBIX HAIPABJIEHHAX COBEPIICHCTBOBAHUS ACATCILHOCTH
HUOTHOTEKH YupeskaeH i 0011ero o6pazosanus POy, Hacrosiee nosioxkeHue pazpaboTaHo B
cootserctBun ¢ ®I'OC HOO, Canllun, YcTaBoM LIKOJBL

1.2. Bu6nuoTeka oGecednBaeT npasa y4acTHUKOB 00pa30BaTesIbHOTO Ipolecca Ha OecraTHOE
HoJb30BaHue GUOIMOTEUHO-HH(POPMAIHOHHBIMH PECYPCaAMH.

1.3. O6ecrie4eHHOCTh OGUOIHOTEKH YUeOHBIMHI, METOMUECKUMH U CIIPABOYHBIMA JOKYMEHTAMA
YUHTHIBAETCS TIPH JTHILIEH3UPOBAHMH 001E00Pa30BATENLHOTO YIPEKACHHS.

1.4. 1enu GUONHOTEKH COOTHOCSTCS C [ENSMU 00pasoBaTeIbHONO YIPEKACHHA:
bopmupoBanne 00mEeH KyabTypbl IMIHOCTH o6yuaromuxcs Ha ocHoBe ycoenns PI'OC HOO,
Cco3/aHKe YCIOBHH JUIsl CTAHOBJICHHUS JIMYHOCTH MJIA/IIEro KOJIBHIKA, PACKPBITHA €TI0
VHMBHIYATBHBIX CIIOCOOHOCTEH, BOCIIUTAHHS IPaK/1aHCTBEHHOCTH, TPYIOIFO0HS!, yBAXKEHHS K
IIpaBaM M CBOOO/AM YeoBeKa, JTIO0BHU K oKpysKatolieii npupose, Pomune, cembe,
(bopMupoBaHHe 310pPOBOTO

o0pasa KH3HH.

1.5. BubimoTeka pyKOBOJICTBYETCS B CBOCH IEATEIBHOCTH (enepabHBIMU 3aKOHAMH,
yKazamu 1 pacriopsbkeHusamu IIpesnienta P®, nocTaHOBIECHUAMHU H PaCHOPSIKEHUAMH
[IpasutenscrBa PO U HCTIONMHATEIBHBIX OPraHoB cyobekToB PO, pereHus M
COOTBETCTBYIOIIETO OpraHa yIpaslenus 00pa3oBaHHEM, YcraBoM
061e06pa3oBaTeIBHOTO YUPEXKACHHUS, HACTOALLMM [Tonoxenuem.

1.6.  JlesTenpHOCTb GMONTHOTEKH OCHOBBIBAETCS HA MPHHIIMIAX ACMOKPATHH, [yMaHH3Ma,
0B1IEI0CTYTHOCTH, IpHopHTeTa OBIIeyeI0BeYeCKUX ICHHOCTEH, IPaXK 1aHCTBCHHOCTH,
CBOOOJHOrO Pa3BUTHs JIMYHOCTH.

1.7. TIopsi/IoK TO/TB30BAHAS HCTOYHUKaMH HH(MOPMAIIHH, IEPEUCHB OCHOBHBIX yCIYT H yCIIOBHS
WX MpesiocTaBIeHus onpenenstores [TooKeHHeM 0 6ubnnoTeke 001meodpazoBaTeILHOrO
yupesxaenus 1 [TpaBuiaMu Mob30BaHHs 6uOIMOTEKOH.

1.8. OBpa3oBaTebHOE yUPEKIEHHE HECET OTBETCTBEHHOCTD 3a 10CTYTHOCTE | KaueCTBO
HHOTMOTEIHO-HH(POMAIMOHHOTO 00CTyKHBaH!s OHOIHOTEKH.

1.9. Opranu3arus 06CTyKMBaHHS y4aCTHUKOB 00pa30BaTeILHOrO Mpolecca MPOU3BOANTCS B
COOTBETCTBHH C IPABHJIAME TEXHHKH G€30MaCHOCTH H IPOTHBOMOKAPHBIMH, CAHHTAPHO-
TUTHEHHYECKHMHU TPeGOBAaHHIMH.



2. OcHOBHBIE 32/1a4H

2.1. OBecrieuenne ydacTHUKaM 00pa30BaTeIbHOTO MPOLecca - 00yYaloUMMEs, I1€1arOrH1eCKUM
paGOTHHKAM, POUTEIAM 00y AIOMMXCA - 10CTyNA K MHPOPMAlUH, 3HAHUAM, HICHM,
KyJIbTYPHBIM LIEHHOCTSIM II0CPEJICTBOM HCMIOI30BAHMs  GHOIHOTEHO-

MH(POPMAIMOHHBIX PECYPCOB 0011e06Pa30BaTEILHOTO YUPEKACHHS Ha PAsIHIHBIX HOCHTEAX:
6yMaHOM (KHIDKHBIH QOHA, GOH EPHONUECKHX n31aHuit); MarHuTHOM (poHAa ayaHo- u
suzeokaccer); udposoM (CD-IHCKH); KOMMYHHKATHBHOM (KOMITBIOTEPHBIE CETH) M UHBIX
HOCHTEJIAX TIPH YCIOBHH KOMITBIOTEPH3aLMH OHOIHOTEKH.

2.2. Bocriutanue KYJIbTYpPHOTO H rpa)KJIaHCKOro caMoCO3HaHMA, [IOMOIIlb; B COLMAIU3alHNH
06}"-{3}011161"0(351, pa3BUTHHU €0 TBOPYECKOT'0 MmoTeHIMasIa.

2.3. DOpMHpPOBAHHE HABBIKOB HE3ABUCHMOr0 GHOIMOTEUHOrO MOJIb30BATEIS: 00y4eHHe MOUCKY,
0T6OPY M KPUTHYECKO} OIEHKE HHOPMALIMH B COOTBETCTBUH C tpeGosanusimMu PI'OC.

2.4. CoBeplIEHCTBOBAHUE MPEIOCTABIAEMBIX OHOIMOTEKOH yCIIyT Ha OCHOBE BHEAPCHHSA HOBBIX
MH(OPMALHOHHBIX TEXHOJIOIHH ¥ KOMIIBIOTEPH3aLHH 6ubIMOTEUHO-HH(POPMALIMOHHBIX
nponeccos, GopMupoBaHie KOMPOPTHOH OHOTHOTEHHOH CPE/Ibl NP yC/IOBHH
KOMITBIOTEpH3aLHH OUOIHOTEKH.

2.5. [lonosnHeHue U coxpaneHue GOHI0B GNOIMOTEKH y4eOHO-METOIMIECKHMH OCOOUAMH,
oTBeyaroIMM TpeboBanHsam peassauni Hoeix PIOC HOO.

3. OCHOBHble $yHKUHH
Jlinst peaM3alliy OCHOBHBIX 3a/1a4 oubmuoTeka:
3.1. @opmupyeT GoHx GHOIHOTEUHO-HHOPMALIMOHHEIX PECYPCOB LIKOIBL.
- KOMIUIEKTYET YHHBEPCAIbHBIH (HOH yueOHBIMH, XY10KECTBEHHBIMH, HAYIHBIMH,
CIIPABOYHBIMH, T€arorHYeCKHMHU U Hay4HO-TONYIAPHBIMH 10KYMEHTAMH Ha TPa/IMIHOHHBIX 1

HETPaJUIMOHHBIX HOCHTENAX HHPOPMALIH;

- nonosHsieT pOHI HHGOPMALMOHHBIMH pecypcamu ceTi MHTepHeT, 6azamu ¥ OaHKaMHM JaHHBIX
JIPYTHX yUperKACHHUIl U OpraHU3aluii IIPH yCIOBHH KOMITBIOTEPU3ALIH GUOITHOTEKH;

- OCYIIECTBJISET Pa3MelIeH e, OPraHU3aALMIO H COXPAHHOCTD I0KYMEHTOB OUOIHOTEKH.
32,

- OpraHH3yeT W BeJIeT CIIPaBOUHO-GubMorpaduyeckuii annapar: KaTajlors, TeMaTHIECKHe
KapTOYKH, EKTPOHHBIH KaTaJIOr [IPH YCIOBHH KOMIBIOTEPH3ALIMH;

- pazpabaThIBaeT PEKOMEH/IATE/IbHBIC GuGnuorpaduueckue mocobus (CUCKH, 0030pbl,
yKasaTelu U T. I1.);

- obecrieunBaeT HHPOPMHUPOBAHHE [0/b30BaTENeH 00 HHPOPMALIHOHHOH MTPOYKLUH.

3.3. OcymectsisieT A PepeHnpoBaHHOE 6u6IMoTEUHO-NH(POPMALTMOHHOE
ob6cnyKuBaHHe 00yJarOLIUXCS:




- mpeocTaBiseT HHGOPMAIIMOHHBIE PECYPChl Ha Pa3IMYHBIX HOCHTE/IAX HA OCHOBE H3Y4EHHUS X
MHTEPECOB M HH()OPMALIMOHHBIX MOTPEOHOCTEN!

- CO31aeT YCIIOBHS ISl pEaTn3alii CaMOCTOSTEIbHOCTH B 00yUeHHH, [103HaBaTE/IbHO,
TBOPYECKOH J€ATEIBHOCTH;

- opraHm3yeT 00y4eHHe HaBbIKaM HE3aBHCHMOT0 GHOIMOTEYHOrO MOMb30BaTENs' UHGOPMALIUH,
COZEHCTBYET MHTETpallii KOMIUICKCA 3HAHHH, YMEHHH H HaBBIKOB pabOTBI C KHUIOH U
nHpopMmanmueit;

- OKa3pIBaeT MH(GOPMALMOHHYIO IONNEPKKY B PEIIEHHH 3a/1a4, BO3HHUKAIOIIMX B MPOIECCE HX
y4e6HOi, caM000pa30BaTeIbHOM H I0CYTOBON A€ TEIbHOCTH;

- OpraHH3yeT MacCOBbIE MEPOIPHSTHS, OPHEHTHPOBAHHbIE HA PA3BUTHE OOLLIEH H YHTATETbCKOH
KyJIbTYPBI IMYHOCTH, OKa3bIBA€T COACHCTBUE MPU OPraHU3aLui BHEYPOUHOM AeATEIbHOCTH,
opraauzyemoii B ycnoeusix peamusauu @I'OC HOO, coaeiicTByeT pasBUTHIO KDUTHUECKOTO
MBILIICHHUS;

- cozleHCTBYET uleHaM I1eAaroruiecKoro KOLIEKTHBA U aJIMUHUCTPALMH YIPEKICHUS B
OpraHM3anKHi 0Gpa3oBaTeNBHOrO IPOIECca U 10Cyra 00y YaroIiXCs.

3.4. OcymecTBsieT GUOIHOTEUHO-HHPOPMALMOHHOE 00CITY)KHBAHHE M1€1arOrHUECKUX
pabOTHUKOB:

- cosjaer 6aHK Mearoruueckoif HHGOpPMAIMH KaK OCHOBBI €IMHOI HHPOPMAIHOHHOMH CI1yKOBI
06111606 pa30BaTENBHOTO YUPEXK/ICHHS, OCYIIECTBIISET HAKOIICHHE, CHCTEMATH3alHIO

HH(OPMALMH 110 TIPeIMETaM, pa3/JieiaM H TeMaM;

- OpramHm3yer JIOCTYIN K GaHKy meJaroruyeckoii HHpopmauy Ha JT00BIX HOCHTEIIAX; IPOCMOTP
3JIEKTPOHHBIX BEPCHi Te/IarorMYeCKHX W3/IaH|H NPH yCIOBUH KOMIbIOTEpH3alny GHOIHOTEKH;

- OCYIIECTBIIAET TeKyllee HHPOpMHIpOBaHKe (THH HHOpMALKH, 0G30PbI HOBBIX
MOCTYTUIEHHH u nyOmkanuii), HHGOPMHPOBAHHE  PYKOBOJCTBA
0011e06pa30BaTeIFHOr0 YUPEK/IEHHUS! 110 BOIPOCAM YIIPABICHHU
00pa3oBaTeIbHBIM MTPOLECCOM;

- CcrocoGCTBYET MPOBEIEHHIO 3aHSATHIT 110 (OPMHPOBAHHIO HHPOPMALIHOHHOM KYIBTYPbL.

3.5. Ocymectsster AnddepeHipoBatHoe GHOIMOTEUHO-HHPOPMALIMOHHOE 00CITYKIBAHHE
poxutene oOyyaromuxcs:

- YJIOBNETBOPSET 3alpoChl MOIb30BaTenelfl M HHYOPMHPYET O HOBBIX MOCTYIUICHASX B
6uGIHOTEKY, B TOM YHce criocobeTByromux peanusatun PIOC HOO:

- KOHCYNHTHpYET I10 BOIpOCcaM y4eOHBIX H3IaHuH 11 00yYaroInXCs.

4. Opranuzauus AesiTeIbHOCTH OHOIHOTEKH
4.1. Hanuume yKOMILUIEKTOBAHHO# GHOIMOTEKH B HAYATBHOH LIKOJIE, peain3yrouiei oroc.

4.2. CrpyxTypa GUGTHOTEKH: aGOHEMEHT, YHTATBHBIH 3271, XPaHUJIHLIE YICOHHKOB.



4.3. bubnnoTeuHo-HH(OPMAIMOHHOE 00CIIy)KHBAHHE OCYIIECTBISETCS B OCHOBE OUGIHOTEHHO-
HH(OPMALMOHHBIX PECYPCOB B COOTBETCTBHH C YUEOHBIM BOCIHTATEIIBHBIM IJIAHOM HIKOJIBL,
IpOrpaMMaMH, IPOEKTaMH U IJ1aHOM paboThbl GUOIHOTEKH.

44, bBubnmoTeka BhpaBe MPEACTABIATH IUIATHblE — OMOIHOTEUHO-WH(OPMALHMOHHBIC
YCIIYTH, IIEpeYeHb KOTOPBIX ONpPEENAETCsS YCTABOM IIKOJIBL.

4.5. Crioncopckasi TOMOILb, TOTy4eHHas OMOIHOTEKOH B BU/E LIEICBBIX CPE/ICTB HA
KOMIUIEKTOBaHHe (OH/IA M 3aKyIKy 000pyI0BaHHS, HE BJIeYeT 3a COOOM CHUIKEHHMs HOPMATHBOB
1 aBCOMIOTHBIX pa3MepoB (HHHAHCHPOBAHHUS U3 OrOIKeTa IIKOJIbI. JIeHekKHbIe Cpe/ICTBa 3a
cIaHHYIO GMOTHOTEKOM MaKyJIaTypy pacXoayloTcs Ha y/ydllleHHEe MaTepUallbHO- TEXHHYECKOH
Ga3bl GHGITHOTEKH, IOANHCKY MPO(eCcCHOHAILHBIX H3aHUi, KoMIIIeKToBaHue (oHa
JOKYMEHTOB.

4.6. B nensx obecreyeHus MOIepHU3ALMK OUOIHOTEKH B YCIOBUSIX HHPOPMATH3ALNK
obGpasoBanus, nepexoza Ha Hosie PI'OCHI 1 B 1Ipejieniax Cpe/ICTB, BBIACIACMBIX yUPEAUTEIIMH,
061meo6pasoBaTeibHOE yupeskIeHHe obecneunBaeT GnbaoTeKy:

- TapaHTMPOBAHHBIM (PMHAHCHPOBAHHEM KOMILTEKTOBAHHS OMOIMOTEIHO-HHPOPMALIHOHHBIX
pecypcoB, MpelyCMOTPEHHBIX B LIKOJIE;

- HeOOXOIUMBIMH CIY>KEOHBIMH U [IPOU3BOJICTBEHHBIMH MIOMEILEHHAMH B COOTBETCTBUH CO
CTPYKTYpOii GMGIHOTEKH ¥ HOPMATHBAMH 10 TEXHHKE G€30I1aCHOCTH dKCILTyaTalnu
KOMIIBIOTEPOB (OTCYTCTBHE BBICOKOH BIKHOCTH, 3aIbUICHHOCTH IIOMEIIEHHS, KOPPO3HOHHO-
aKTHBHBIX PUMECEH MIIH; SIIEKTPONPOBOAAIIEH TBUIH) U B COOTBETCTBUHU C IMOJIOKECHUAMH
CanlluHos;

- COBPEMEHHOH 3JIEKTPOHHO-BBIYHCIHTEIBHOM, TEIEKOMMYHHKALIHOHHOH KOTHPOBATIBHO-
MHOKHTEIBHON TEXHUKOW ¥ HEOOXOIMMBIMHU MPOrPAMMHBIMH MPOAYKTaMH;

- PEMOHTOM H CEPBHCHBIM 0GCITy KIBAHHEM TEXHHKH H 000py10BaH#s OHOIHOTEKH;
- OUOIMOTEUHOM TEXHUKOM U KAHIEIAPCKHMH IPHHAUICKHOCTSAMH.

4.7. IlIkona co3aaeT yCIOBHS Ul COXPAHHOCTH anmaparypsl, 060py/10BaHUs X HMYLIECTBA
OUOIHOTEKH.

4.8. OTBETCTBEHHOCTH 3a CHCTEMATHYHOCTD M Ka4eCTBO KOMILIEKTOBAHHA OCHOBHOTO (oH/a
6U6IMOTEKN, KOMILUIEKTOBaHHE y4eOHOTO (JOH/IA B COOTBETCTBUH C (he1epaibHbIMHU IIEPEUHAMH
y4eGHHUKOB U y4eOHO-METOAUYECKHX H3IaHHH, CO3/aHHE HEOOXOAUMBIX YCIIOBHH /1A
NeATeTbHOCTH OHOTHOTEKH HECET AUPEKTOP IIKOJIBI B COOTBETCTBUH C YCTABOM YUPEKIACHHUS.

4.9. PexuM paboThl GHOIMOTEKH ONPEIeNseTcs MKOIbHbIM OnOIHOTEKapeM B COOTBETCTBHH €
NpaBHIaMH BHYTPEHHETO pacropsi/ika obieoGpasosatenbHoro yupexaennus. [lpu onpenenenuu
pexxumMa paboThl OMOIHOTEKH MPELyCMaTPHBACTCs BBIICICHHE!

- BPEMEHH JUTSl €KEeHEBHOIO BBIITOHEHHS BHYTPHOUOIHOTEIHON paboThI;

- OJHOTO pa3a B MeCHIl - CAHUTApHOI'o JHs, B KOTOprﬁ 06CJTy)KPIBaHPle MoJib30BaTeNneH He
IIPOU3BOJAUTCS,

4.10. B uensix obecreyen s palnOHATBHOTO HCIOJIB30BaHMs HH(OPMALMOHHBIX PECYPCOB B
paboTe ¢ neTbMH GMOIHOTEKA LIKOJIBI B3aHMOIEHCTBYET ¢ OnGIHOTeKaMH APYruX
06pa3oBaTebHBIX yUpeKIeH il paiiona, 061acTH ! T. I1..




5. Vopasaenue. HlTaTe!

5.1. Vupapnenne OUGIMOTEKOH OCYIIECTBISETCA B COOTBETCTBMHM  C 3aKOHOJATEIbCTBOM
P®, cyOopexToB PO 1 mTaTHBIM pacnicaHieM IKOIBL.

5.2. Ob1mee pyKOBOJCTBO JEATEIBHOCTBIO OMOIHOTEKH OCYIIECTBIIACT AMPEKTOP LIKOIbI.

5.3. PyKOBOACTBO GHOIHOTEKOI OCYLIECTBIISET WIKO/IbHbIH OUOIHOTEKaph, KOTOPbIH HeCeT
OTBETCTBEHHOCTb B IIPeJIeiaX CBOei KOMIIETEHIHH IIepe/l JMPEKTOPOM LIKOJIbL, 00y JaoIIMMHCS,
X POJMTENISIMH 32 OPTaHN3aLKI0 H Pe3y/IbTaThl NEATENbHOCTH OHOIHOTEKH, B COOTBETCTBHH C
(QYHKIMOHATEHBIMI 0GS3aHHOCTSMH, TPElyCMOTPEHHBIMH KBaIH(QHKAIHOHHBIMU
TpeGOoBAHMAMH, TPYZAOBBIM JOTOBOPOM H YCTaBOM 001e00pa30BaTeIbHOr0 yUPEKICHH.

5.4. llTkonbHBIH GUOIHOTEKaph HA3HAYAETCS AUPEKTOPOM IIKOJIBI, SBJISETCSA YICHOM
I[earorHyecKoro KOJUIEKTHBA U BXOJHUT B COCTAB 1€1arorH4eckoro coBeTa
006111e06pa30BaTEILHOTO YUPEXKICHHUSL.

5.5. MeTou4ecKoe COMpoBOKAEHHE [eSTeIbHOCTH OUOIMOTEKH 00ece HBaCT CIIEUHATUCT 10
y4eGHBIM GOHIAM 1 IIKOIbHBIM OHOIHOTeKaM YTpaBieHus 00pa3oBaHus Mo3aokckoro
MYHHIUIATBHOTO paifona.

5.6. lllkonbHBIi OMOIHOTEKAph pa3pabaThiBa€T M [PEACTABIACT PYKOBOAUTEIO
0611e06pa3oBaTENLHOTO  YYPEKACHHA Ha  YTBEPXKICHHE CIISYIOUME IOKYMEHTbL:

- IoJI0kKeHHe 0 OubIMOTEKE,

- IpaBUIIa MOJIb30BaHMs OUOIHOTEKOI;

- CTPYKTYpy H LUTAaTHOE pacnucanue GubnuoTexu. [Ipi opraHu3aniy pexnma O6ubnnoTexn
3aBeIyIOMit GUOIMOTEKOI PyKOBOACTBYeTCH «MexoTpacieBbIMi HOPMaMH BPEMEHHU Ha
TIOILECCHI, BBINONHsEMbIE B GHOIHOTeKax» (MOCTaHOBeHHH MIHHCTEpCTBA TPy Aa U
counanpHoro passutus PO ot 03.02.1997 r. Ne 6);

- MOJIOYKEHHE O IJIATHBIX yCIIyrax OMOMMOTeKH;

- IUIAHOBO-OTYETHYIO JIOKYMEHTALUIO}

- mIad paboThl HA TEKyLIMH To;

- aHanu3 paboTel GUOIMOTEKH [0 UTOraM rofa.

5.7. Ha paboty B 6ubH0TeKy MPUHUMAIOTCS JIMIA, HMEIOLIHE HeoOXOIUMYIO
npoeCCHOHATBHYIO  MOATOTOBKY, COOTBETCTBYIOLIYIO TPEGOBAHMS KBATH()UKALLHOHHOH
XapaKTEPUCTHKH IO JO/DKHOCTH H MOJTyYEHHOH CMEeUHaIbHOCTH, MOATBEPKACHHYIO
JIOKyMeHTaMH 00 06pa30BaHNM UM KBATH(PUKALIHH.

5.9. PaBoTHUKH OGHOIHOTEK MOTYT OCYIIECTBIIATH ME€AarOTHUECKYIO ACATEILHOCTD.
CoBMelnenne GuBIHOTeUHO-UH(POPMALIMOHHOHN U TeIarOrHuecKoi e TeIbHOCTH
OCYIIIECTBIsIETCS PAGOTHAKOM OHOIHOTEKH TOMBKO Ha 100POBOJIBHOH OCHOBE.

5.10.  TpynoBble OTHOLIEHHS pabOTHHKOB GHOIHOTEKH M 0011e00pasoBaTe/IbHOrO

yupesKIeHHs PeryIupYIOTCs TPYIOBBIM JOTOBOPOB, YCIOBUS KOTOPOTO HE 10JKHBI
MPOTHBOPEYHTH 3aKOHOAaTebCTBY PO o Tpyze.



6. IpaBa u 06s13aHHOCTH GHOTHOTEKH
6.1. PaGoTHHKH OHOIMOTEK HMEIOT MIPaBO:

- CaMOCTOSTENHHO BHIOHPATH (HOPMBI, CPEZICTBA M METO/IbI GHOTMOTEHHO-HHDOPMALIHOHHOTO
obcmy)uBaHusl  00Pa30BATENFHOTO M BOCIMTATENIBHOIO MPOLECCOB B COOTBETCTBHH C
HeNlsIMM M 3aJaUaMM, YKa3aHHBIMH B ycTaBe 0011eo0pa3oBaTeibHOr0  y4pEeKICHHS

W TOJOXKEHHH 0 OubamoTeke o0meoOpa3oBaTeIbHOIO yUPEIKACHUS,

- NpPOBOJHUTH B YCTAHOBJICHHOM IOPSAIKE OIUIauuBaeMble (akyIbTaTHBHbIC 3AHATHSA, YPOKH H
KpYXKH OuOIHOTeYHO-OMbmMorpaduyeckux 3HaHHH HH()OPMALIMOHHOH KyJIbTYDBI;

- ONpeAeNsaTh HCTOYHUKH KOMIUICKTOBAHHSA PIH(bOpMaI_lPIOHHbIX pecypcCoB;

- W3BIMATh M PEaNN30BbIBAT JOKYMEHTH! #3 (HOHJ0B B COOTBETCTBUH C MHCTPYKLHMEH 110
yuery OubaHoTeuHoro Gona;

- OmpeneNATh B COOTBETCTBHH C IPABHIIAMH MOTB30BaHUs OHOIHOTEKOM, YTBEPHKICHHBIMH
pyxosozm‘reneM oneoGpazoaareanoro YUpEKACHH, H 10 COrJIaCOBaHHUIO C l'IpO(bCOlO?;HbIM
KOMHUTETOM HJIHA COBCTOM IIKOJIBI BUJIBI H pasMepbl KOMII€HCAlluH ymep6a, HAaHECEHHOTr 0
[0JIE30BATENIAMH OUOIHOTEKH;

- BHOCHTb MPEJUIOKEHHUS] PyKOBOJIMTEIIO MIKOJIBI 110 COBEPIICHCTBOBAHHIO OTLIATHI TPYZa, B
TOM uMCJIle HA0ABOK, JOMJIAT U PEMUPOBAHUS PabOTHUKOB OHOIMOTEKH 38 IOMOTHUTEIBHYIO
pa6oTy, He BXOJANLYIO B KPYI OCHOBHBIX 00A3aHHOCTEH paGOTHHKOB GHOIMOTEKH; 110
KOMIIEHCALMOHHBIM MEPOTPHSATHSAM, CBA3aHHBIM C BPEIHBIMHU yCIOBUAMH Tpyaa (GubimoTeunas
TIbUT, IIPEBBIIIEHHE HOPMATHBA PaGOTEI HA KOMITLIOTEPE | T. AL.);

- yyacTBOBaTh B yTIpaBlIeHHH 001Ie00pa30BaTeIbHBIM yUPEKICHHEM B OPS/IKE,
OIIpE/IEJIEHHOM YCTaBOM 3TOT0 YUPEKACHH;

- HMeTb eXeroJHbIH OTIYCK 28 KaJeHAapHbIX JHEH H 0TIOIHUTENbHbIH ON1a4uBaeMbli
OTIIYCK B COOTBETCTBUH C KOJUIEKTHBHBIM JI0rOBOPOM MEXKILY pabOTHUKAMH H PYKOBOJACTBOM

006111e06pa30BaTeILHOrO YUPEKISHHS HJTH HHBIMH JIOKAIbHBIMIH HOPMATHBHBIMH aKTaMH.

- GbITh NPE/ICTABIEHHBIME K Pa3/IHYHBIM (HOpMaM MOOIUPEHNs, HArpaaam u 3HaKaM OTIHYHsA,
peIyCMOTPEHHBIM IS PaBOTHHKOB 00pa3soBaHuUs U KyJIBTYPBI;

- y4acTBOBATh B COOTBETCTBHH C 3aKOHOaTe/beTBOM PP B padoTe OuOIMOTEYHBIX acCOLHALU
WU COIO30B.

6.2. Pa6oTHMKH OUOIHOTEK 00S3aHBbL:

- 0becreunTs MoJIb30BaTE/ISIM BO3MOKHOCTD paboThI ¢ HHGOPMAIIMOHHBIME PeCypcaMu
OUOIHOTEKH;

- HH(OPMHPOBATH NOJIB30BATENEH O BHIAX NIPEJI0CTaBIAEMbIX OUOIMOTEKOH yCayT;
- obecreynTh HayuHyIO OpraHn3anuio GOHI0B M KaTaaoros;

- hopMHpOBaTE (HOH/IBI B COOTBETCTBHH C YTBEP/KACHHBIMH (elepabHbIMHU MepeUHIMHU
yue6ubIx n3nanuii, pedosannam GI'OC, oGpasoBaTeIbHIMH NPOrpaMMamMH




06111e06pa30BaTEILHOTO YUPEXKICHHUs, HHTEPECaMH, TOTPEOHOCTSMH U 3alPOCaMH BCexX
KaTeropui mojabp30BaTelei;

- COBEpLICHCTBOBAThH uHpopMaHoHHO-6ubmorpaduueckoe 1 GubnHoTeuHOE
o0cmy)KHBaHUE M0JIb30BaTENEMH;

- obecrieunBaTh COXPaHHOCTb UCMOJIb30BAHHA HOCHTENEeN PlH(i)OpMaI_lHPI, HX CUCTEMATHU3ALHIO,
Pa3sMEIICHUE H XPAHEHHE,

- ofecreunBaTh PeKUM pabOThl B COOTBETCTBHH C MOTPEOHOCTAMH MOJIb30BaTe el 1 padoToMH
00111e00pa30BaTeIbHOTO YUPEKAECHHS;

- OTYUTHIBATHCS B YCTAHOBJIEHHOM IMOPSJIKE MEepel pyKOBOAUTEIEM 0011e06pa3oBaTebHOrO
ydpexIeHus He pexe | paza B rof;

- [NOBBIIATH KBaJIH(bHKaLIH!O.

7. lIpaBa 1 00513aHHOCTH 10.Ib30BaTe el GUIHOTEKH
7.1. Tlonp3oBaTenu 6UGIMOTEK HMEIOT MIPABO:

- TOTy4aTh MOJHYIO HHGOPMALHIO O cocTaBe GHOMMoTeyHOoro Gona, HHYOPMALHOHHBIX
pecypcax u IpefloCcTaBIseMbIX OMOIHOTEKOH yeiyrax;

- I0JB30BaThCS CIPABOYHO-OHOIHOrpahuyecKUM anmnapaTomM OUOIHOTEKH;
- TOJIyYaTh KOHCYJIHTALMOHHYIO [IOMOIIE B [IOMCKE H BRIOOpE HCTOYHMKOB HH(OPMALIHH;

- HOoJIydaTh BO BPEMEHHOE I10JIb30BAaHHE Ha a0OHEMEHTE U B YUHTATBHOM 3aJie IIeYaTHbIC
H3/[aHHs, ayTHOBA3yallbHBIE JOKYMEHTHI H IPYTHe HCTOUYHMKH HH(OpMamy;

- TpOJUIeBATh CPOK IOJIB30BAHHS TOKYMEHTAMM,

- momyyaTh TeMaTHueckue, (Qaxtorpapuueckne, yTouHsIOUWE U OubrHorpaduteckue
CrpaBKu Ha OCHOBE (hoHIa OHOIHOTEKH;

- y4acTBOBATh B MEPOIPUSTUSIX, TPOBOIUMBIX OHOIHOTEKOH;
- IOJB30BaThCA MIATHBIMH YCIYTaMH, IPEIOCTaB/IAEMBIMH OMOIMOTEKOMN; COTIACHO YCTaBy
0011e00pa30BaTEILHOTO YUPEKACHHUS U TOJIOKEHHIO O TUIATHBIX yCIyraX, YTBEPKIACHHOMY

PyKOBOZUTENEM 001€00pa30BaTEIbHOTO YUPSIKIACHHSA;

- obpamarbcs Jist pa3pelieHns KOHQIUKTHON CHTyallH K PyKOBOIHUTEIIO
006111e00pa30BaTeILHOTO yUPEKICHHS.

7.2. Tlonb3oBaTenu OMOIHOTEKH 00s3aHbI:
- coOMI0/1aTh MPABUIIA [0JIB30BAHHS OMOIHOTEKOH;
- GepeskHO OTHOCUTHCS K IIPOM3BE/ICHHSM T1eUaTH (He BBIPBIBATH, 3arnOaTh CTPAHHIL, HE JIe1aTh

B KHHTaX [OJ{4YEPKABAHHUIH, TOMETOK), HHBIM
JOKYMEHTaM Ha pa3lIMYHBIX HOCHTENsAX, 000pyA0BaHHIO, HHBEHTAPIO;



- TIOJUIEpXKUBATH TOPSIOK PACCTAHOBKH JOKYMEHTOB B OTKPBITOM JIOCTYIIE
GuOIMOTEKH, PACIIONOKEHUS KApPTOTEK B KaTalorax M KapToTeKax;

- T0Ib30BaThCs LEHHBIMH W CIIPABOYHBIMH JOKYMEHTaMH TOJIBKO B
MOMELIEHUH OUOIHOTEKH;

- y6eMuThCS TIPU TIOJyYeHHH JOKYMEHTOB B OTCYTCTBUM 1€(EKTOB, @ IPU OOHAPYKEHHH
nporHpOpPMUPOBATH 06 3TOM paboTHHKA OnOIHOTEKH. OTBETCTBEHHOCTD 3a OOHAPYKEHHbIE
nedeKThI B C1aBaeMBIX JOKYMEHTAX HECeT MOC/IeIHHH T0Ib30BaTe lb; BO3BPALIATH JOKYMEHThI B
OuOIHOTEKY B yCTAHOBJICHHBIE CPOKH;

- 3aMeHATb JOKYMEHTHI OMOIHOTEKHU B CITydae HX yTPAThl HJIM IIOPYH UM PaBHOLCHHBIMH JTHOO
KOMIIEHCHPOBATh yIepO B pasMepe, YCTaHOBICHHOM IPaBHJIaMH M10J1b30BaHHs!

OUOIHOTEKOI;

- HOJHOCTBIO PACCUMTATHCS ¢ GUOIHOTEKO 110 HCTEYEHHH CPOKa 00ydYeHHs UK paboThl B
001ure06pa3oBaTeIEHOM YUPEKIEHHH.

7.3. IopsiIoK 1OIB30BaHUs OMOIHOTEKOH

- 3anmchk 0Oyyaromuxcst 001meo0pa3oBaTeIbHOO yupexkAeHUus B OMOIHOTEKY POM3BOJUTCS 110
CNIHCOYHOMY COCTaBYy KIacca B HHAHBHYaJIbHOM MOPSJIKE, 1€arOrHyeCKiX U HHBIX
paboTHUKOB 06111€00pa30BaTEIBHOTO YUPEIKICHHS, POAUTENIeH 00yJarolMXCs - [10 TaclopTy;

- mepeperucTpalus nosb3oBareseii GuOIHOTEKH IPOH3BOUTCS EIKETO/IHO;

- IlOKyMCHTOM, ﬂOﬂTBep)K)IalOI.I.IHM npaBo I10JIb30BaHUs 6H6JIHOT€KOI7!, SIBJISIETCS] UATATEJILCKH I
(opmysp;

- uHTATEeNBCKUI (HOpMYIISAp GUKCHPYET AATy BBIAAYH MOIB30BATENIO JOKYMEHTOB U3 (hoHIa
6UOIHOTEKH U MX BO3BpAILEHHUS B OUOIHOTEKY.

7.4. TIopsAI0K MOTB30BaHUs A00HEMEHTOM:

MOJI30BATEIM HMEIOT ITPABO MOJIYYUTh Ha IOM H3 MHOTOTOMHBIX W3/1aHuit He Oonee IBYX
JOKYMEHTOB OJHOBPEMEHHO;

- MakcCHMaJIbHBIE CPOKH MOJIb30BaHHs JOKYMEHTaMH, yueGHUKH, yueOHble 10co0us - yueOHbIA
roa;

- HAY4YHO-TIONYJIApHAs, TI03HABATENbHASN, Xy/I0/KECTBEHHAs 1uTepaTypa - 10 auHel;
- NepHOAMYECKUe U3/aHUs, H3aHHs MOBBILIEHHOrO CIIpoca - 5 THeH;

- NOJIb30BATEIN MOTYT IPOJIMTH CPOK M0JIb30BAHUS JOKYMEHTAMH, €C/IM Ha HUX OTCYTCTBYET
CIIPOC CO CTOPOHBI APYTHX MOJIb30BaTENEH.

7.5. TlopsiiOK MONTB30BAHUS YHTAIBHBIM 3aJI0M:
- JIOKYMEHTBI, IpeJHa3HaYeHHbIC [T paboThl B YHTAILHOM 3aJle, Ha JIOM HE BbIIAIOTCS;

- JHLUMKJIONEIUH, CTIPABOYHUKH, PEIKHE, LIEHHBIE U HMEIOIIIHCCH B €JIMHCTBEHHOM JK3EMILIAPE
JOKYMEHTBI BBIIAIOTCSA TOJIBKO I pa60TbI B YATAJIbHOM 3aJIC.



